
Tourism Development Fund (TDF) Application Checklists 

These checklists are used by both the TDF applicant and Timmins Economic 
Development program coordinator to track the documentation and information 
needed in order to prepare your file for committee and board review. Please note that 
until all documentation and information required is provided, the program coordinator 
cannot move your file to committee and board review. 

For-Profit Organization Requirement Checklist

Applicant Name:  
Target Committee Review Date: 

File# 
(Internal use only) 

Project Information Required 

• Completed TDF Application

• TDF funding requested

• List of persons having legal or beneficial interest in the project (Income Tax Act,
RSC 1985, c1)

Documentation Required 
• Articles of Incorporation

• Board of Directors and titles

• Proof of liability insurance1 certificate co-naming Corporation of the City of
Timmins

• Financial Statements (most recent fiscal year)

• TDF Project Costs and Revenues, with supporting invoices (if applicable)

• Documentation of committed or pending funding/sponsors

• Consultant reports (if applicable)

1 $5 million liability insurance required for TDF grants exceeding $10,000 and for all projects involving 
activities on City of Timmins property. All other projects require $2 million liability. 



Non-Profit Organization Requirement Checklist

Applicant Name:  
Target Committee Review Date: 

File# 
(Internal use only) 

Project Information Required 

• Completed TDF Application

• TDF funding requested

• List of persons having legal or beneficial interest in the project (Income Tax Act,
RSC 1985, c1)

Documentation Required 
• Articles of Incorporation

• Board of Directors and titles

• Proof of liability insurance1 certificate co-naming Corporation of the City of
Timmins

• Financial Statements (most recent fiscal year)

• TDF Project Costs and Revenues, with supporting invoices (if applicable)

• Documentation of committed or pending funding/sponsors

• Board resolution supporting project

• Consultant reports (if applicable)

1 $5 million liability insurance required for TDF grants exceeding $10,000 and for all projects involving 
activities on City of Timmins property. All other projects require $2 million liability. 



School Requirement Checklist

Applicant Name:  
Target Committee Review Date: 

File# 
(Internal use only) 

Project Information Required 

• Completed TDF Application

• TDF funding requested

• List of persons having legal or beneficial interest in the project (Income Tax Act,
RSC 1985, c1)

Documentation Required 
• Financial Statements (most recent fiscal year)

• TDF Project Costs and Revenues, with supporting invoices (if applicable)

• Documentation of committed or pending funding/sponsors

• Consultant reports (if applicable)




